CODE: JEA
COMPULSORY SCHOOL ATTENDANCE

Compulsory education is essential to the preservation of the rights and liberties of the
people and the continued prosperity of our nation. Maintaining regular student
attendance is necessary to achieve the goal of an educated citizenry.

Compulsory Attendance Ages

Under state law, fuli-time attendance at school is required of ali-ehildrencvery child

between the ages of 76_and +#under 18, unless he/she has received a high school
diploms or jts equivalent. .

Excusable Absences from School

A person’s absence from school is excused when the absence is for one of the following
reasons:

A Personal iliness;

B. An appointment with a health professional that must be made during the
regular school day;

C. Observance of a recognized religious holiday when the observance is
required during the regular school day;

D. A family emergency;

E. A planned absence for a personal or educational purpose which has been
approved; or

E-f. Education disruption resulting irom hoinglessness, unpianned psvchiatric

hospitalization, unplanned hospitalization fc for medic al emergeincy, foster

care placement, youth development center placenieni or some other gut-of-

or ¢ ?
|str| placament that i is, nci otherwise authorized bv an IEF oi other

glucatlon plan or Superiiitendents’ agreameit.

Adult Responsibility for School Attendance

Parents or other adults having control of a person of compulsory attendance age are
responsible for ensuring that a student attends school as required by law. The Board
expects school administrators and staff to work with families in an effort to ensure
compliance.

Exceptions to the Compulsory Attendance Requirement

A persenchild may be excused from compulsory attendance at school uacerii he/sne
meets the requirements in one of the following eenditiens:sections..

A—S/he graduates from high scheol-before-herihis 17" birthday-
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COMPULSORY SCHOOL ATTENDANCE

Ethe

A. He/she has:

1. Reached the age of 15-vears-orcompleted-the- 9™ grade 16 yearsof age;
s
2. Obtained permission to leave school from his/herfis parent;

3. Been approved by the principal for a suitabie program of work and study or
training;
Hecerved
4. Has met with the Supeiiniendent/designee 1o discuss the decisicn

Mthdraw from schooi;

4-5. Ohiained permission to leave school from the Board or its designee; and;

8-6. Agreed in writing with that person s parent and the Board or its designee
to meet annually until that person’s +7#1&" birthday to review that person’s
educational needs.

If a request to be excused from school is denied pursuant to this

paragraphthissection, the student’s parent may appeal to the Commissioner of
Education.

B~ Stheds-atleastt5yoars-of age-and-the-attendance requirement bas-beenwaived by th

B. StheHe/she has matriculated and is attending an accredited, post-secondary,
degree-granting institution as a full-time student. An exception to the
compulsory attendance law under this paragraph must be approved by the
Commissioner of Education.

C. He/she is enrolled in an online learning program or course.

D. A student who is 18 vears of age or gider who has riot gracduated from nigh
school or obtained an equwalenq diplor liplomea, and wino wishes to withdraw frem

school shall meet w w'th the Superiniendent/designee to discuss the decision to discuss the decision to
withdraw from school_

Alternatives to Attendance in Public SchoolsSchoni

A person shall be excused from attending a public day school if sthe/she obtains
equivalent instruction as alewallowed by law.
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CODE: JEA
COMPULSORY SCHOOL ATTENDANCE

Equivalent instruction alternatives are as follows:

A. A private school approved for attendance purposes pursuant to state law and
regulations;

B. A private school recognized by the Department of Education as providing
equivalent instruction;

C. A home instruction program that complies with state law and regulations; ex

D. Any other manner arranged by the Board and approved by the Commissioner
of Educations,_cr

E. Pursyant to 20-A MRS Secticins 5104-A or 8605 {aoproved alternative
e ducation program g5 adult education program).

A student shall be credited with attendance at a private school under Paragraphs A or B
only if the legally required certificate from the private school is filed with the student’s
school unit.

Legal Reference:  20-A MRSA-FMRS §§ 5001-A et seq.; 5051 et seq.; 2901; 5104-A;
86105
Chapters 125 and 127 (Maine Department of Education Rules)

Cross Reference: JFC:Pesitive-Action —Dropout Prevention Committee
JHB: - Truancy
IHBG: — Home Schooling

Replaces-orisinal JEA/THB Student-Adtendance-and-Truancy
ADOPTED: December 72007
Adopied:
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Code: JFC
DROPOUT PREVENTION COMBITTES

STEBENTFWITEDRAWAL FROM SCHOOL

In-orderto-reduce-the school- dropoutrate;- T he Superintendent shall establish a Dropout
Prevention Committee to study the problem of dropouts, habitaaktruancy, and the

Committee Membership

Asrequired-by-taws-The Dropout Prevention Co mlttee shall be composed of the
following members, appointed on ari anpual basis:

A. —a—A member of the Board selected by the Board;
B. ——B.— A school administrator selected by the Superintendent;

C. -—c—— Ateacher and a school counselor selected by the teachers’
organization;

D. —Bb— A parent selected by the local erganizedparent group [or by
the Board if no such group exists;],

E. ——E— A school attendance coordinator from the-school-system-selected
by the Superintendent;
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| DROPOUT PREVENTION_COMMITTEE

F. —&——A high school student selected by the Dropout Prevention
Committee members-selected-inparagraphs-A-to-E;

G. —G&——Adropout selected by the Dropout Prevention Committee
members-selected-in-paragraphs-A-te£; and

H. —&#——A community resident of the district selected by the Dropout
Prevention Committee members-selectedinparasraphsAtoE.

: t?
¢ a-studertls
oy - A - '
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TRUANCY

ion ITL,C ruilﬂtma

L Definition .

A student is habituely-truant if he

Maine-the student:

A Is subject to the compulsory attendance 1law-25-A-M-R-S+-A+§-5004-A: and-he/she+
R .- M B Has completed grade 6six and has the equivalent of 10 full days of

unexcused absences or Fseven consecutive school days of unexcused
absences during a school year; or

—82. Is at least Zsix years of age and has not completed grade 6six and has  the
equivalent of Fseven full days of unexcused absences or 8five consecutive school days of
unexcused absences during a school year. Truancy urder this paragraph is censidered
“child abuse and tieglect” under Maine law and is reportable to the Departmeni of

Healith and Human Services.

I __Attendarce Cocrdinators

The SuperintendentBoard shall designatezppoint one or more attendance coordinators in accordance
with state

law. The-duties-of[Note to Board¢: Changes were made to the iaw conceriing attendance
ecoordinaterinclude but-arenotlimit ited-tos

:.
i
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TRUANCY
As required by law, the following procedure shall be followed when a student is habituaily-truants:

A, A I£ The principal-and-the-attendance-coordinator-determine- upon deicrmining
that a student is habitually-truant,the-prineipal under Section 1, shall inferm___ notify the

Superintendent=- within five school days of the last unexcused absence.

A student who is de*ermmeg_i ;0 be truant shall ge referred bg the Supenntendentldes;gaee-shall

the truancy and assess the impact of the student’s pa-pents—te-ldenth-y-gast and p0351b1e causes-of
&he-habitual-t'uaney-a-nﬁ—tafuture absences on 1he student If it is determined that the absences
& . il

shall develop a-an
intervention plan to mmmmwmm
resolve-the problemythe-Superintendent/designee-shali-implement-intervontions-that-best
address the problem-includingstudent’s absences and any negative effects.

The intervention plan may include, but is not limited to:

1 1= Frequent communication between the teacher(s) and the family;
2 2 Changes in the learning environment;
3 s Mentoring;
4 A Student counseling;
5 & Tutoring, including peer tutoting;
6 ~= Placement into different classes;
+ Evaluation-for alterative education programs;
l 8 Consideradion of multiple pathways of learning as allowed by
law;
7.8, Attendance contracts;
8.9, 9. Referral to other-agencies-for-family services ageiicies; and
9:10. __ 10. Other interventions, including but not limited to referral to the

school attendance coordinator, student assistance teams or dropout prevention committee.
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TRUANCY

—C The plan should also address how future absences of the student will be dezlt with;
the timeline for particular activities; and periodic reports to the Superintendent on the

student’s progress in complying with the plan,

D. The student and his/her parents/legal guardians shall be invited to gttend any meetings scheduled
to discuss his/her truancy and the intervention nlan. Failure of the student and/or his/her
parents/legal guardians to attend any scheduled meetings shall not preclude the school foii
implementing an intervention plan.

_E: If the Superintendent/designee-is-unable-to-intervention plan does not correct the student’s
truancy, the Superintendent/designae shall serve or cause to be served upon the parent in-hand or

by registered mail a written notice that the student’s attendance at school is required by law. The
notice shall:

1. State that the student is required to attend school pursuant to 20-A #-R-S-A—§MRS §
5001-A (the compulsory attendance law);

2. Explain the parent’s right to inspect the student’s attendance records, attendance
coordinator’s reports, and principal’s reports;

3. Explain that the failure to send the student to school and maintain the student in regular
attendance is a civil violation in accordance with 20-A M-R-S-A-MRS § 5053-A and

explainwill jeopardize the pessible-genaltiesstudent’s status in his/her current grade;

4, State that the Superintendent/designee may notify local law enforcement
authorities of a violation of the-babituai-truaney-statute-and20-A MRS § 5053-A, and,

if the violation falls under Section I.B.2, may notify the Department of Health and
Human Services-PEHEIS)-as provided by-20-A-M.LS8 A §5051-A(C)-(tre-notice

provisiom): and

CAPE ELIZABETH SCHOOL DEPARTMENT
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TRUANCY
ompleted-erade6.2 See22-M-R-S-4 e mandator-reportng
5. Qutline the intervention plan developed to address the student’s habiteal

truancy and the steps that have been taken to implement that plan.

— PF. Priorto notifying local law enforcement authorities, the Superintendent/designee shall
schedule at least one meeting of the student assistance team [or other titie] as required bylaw

and-paragraph-B-of this pelieyin Paragraph 111.C and may invite a local prosecutor.

— EG. If after three school days after the service of the notice described in paragraph-Section
1IL.C of this policy the student remains truant and the parent and student refuse to attend the
meeting referred to in paragraph-DSection [I1.E, the Superintendent/desigaee shall report the
facts of the unlawful absence to local law enforcement authorities. Local law enforcement may
proceed with enforcemeni action unless the studerit is at once placed in an appropriate school or
otherwise meets the requirements of the comoulsory attendance law.

—FH.  When astudent is determined to be habitaally-truant and in violation of the compulsory
attendance law, and the Superintendent/designeestudent assistance team jor oihes tiiiz] has

made a good faith attempt to meet the requirements of paragraph-B-ef this-pekieySection I1.C

the Superintendent/designee shall notify the Board and-ecallaw-enforecement-authorities-of the

truancy. Afierihis-notificationyalocailarvenforcement-officer-who-sees-the-truant-student
may trepspert-the-studert

IV. _ Annual Report to the-appropriatesehoolif the-truant student-is-off school grounds-during
scheoi-hours—+: MMMMS@O@—MW

The Superintendent shall submit an annual report regarding habitual-truancy to the Commissioner of
Education by October 1. The report must identify the number of habitual-truants in the school
administrativeadministration unit in the preceding school year; describe the school unit’s efforts to deal
with kabitaal-truancy; account for actions brought te-eni-‘ea:eeunder the hab*tual—truancy laws, including
: and include any other

information on truancy requested by the Commissioner.

Legal Reference: 20-A MER-S-A-MRS §§ 5001-A; 5051-A~10 5054
22 MRS § 4002
Cross Reference: JEA — Compulsory Attendance
JFC — Dropout Prevention —Student-Withdrawaltrom-SehoolCommitiee

JLF — Reporting Child Abuse and Neglect—

ADORTED: —  Septersber 14,1999
REVISED:————— January 53,2608
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CODE : JIC
SYSTEM-WIDE STUCENT CODE OF CONDUCT

Ethical and responsible student behavior is an essential part of the educational mission of our
schools. To that end, the Board has developed this System-Wide Code of Conduct with input
from school staff, students, parents and the community. The Code defines our expectations for
student behavior and provides the framework for a safe, orderly and respectful learning
environment.

Article 1 - Standards for Ethical and Responsible Behavior

The Code of Conduct is intended to support and encourage students to meet the following state-
wide standards for ethical and responsible behavior:

* Respect

* Honesty

+ Compassion

* Fairness

* Responsibility
* Courage

s Huraility

Article 2 - Code of Conduct

All students are expected to comply with the Code of Conduct and all related Board policies and
school rules. The Code applies to students:

* on school property,

» while in attendance at school or at any school-sponsored activity, or

*» at any time or place that such conduct directly interferes with the operations, discipline or
general welfare of the school.

Article 3 - General Behavior Expectations and Diseipline-Policies

The following expectations for student behavior are fundamental to a safe, orderly and respectful
environment in our schools. Each student should:

Be courteous to fellow students, staff and visitors.

Respect the rights and privileges of other students and school staff.
Obey all Board policies and school rules governing student conduct.
Follow directions from school staff.

Cooperate with staff in maintaining school safety, order and discipline.
Attend school regularly.

Meet school standards for grooming and dress.

Respect the property of others, including school property and facilities.
Refrain from cheating or plagiarizing the work of others.

0.  Refrain from vulgarity, profanity, obscenity, lewdness, and indecency.

SOeXNAN R W=
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SYSTEM-WIDE STUDENT CODE OF CONDUCT

Violations of the Code of Conduct may result in positive and restorative interventions and/or
disciplinary action. Dﬁiplmafy—eenseeﬁeﬂees-depeﬂd—uﬁeﬂAdnnmstrators have the
seriousnessdiscretion to tailor discipline . To the facts and circumstances of the vielatien-and-the

studeﬁt-s-pﬂefdaseml-maﬁ%eeerd-gartlcular case. Consequences will range from a verbal
warning for minor misconduct up to and including expulsion for the most serious offenses.

Behavior that also violates the law may be referred to law enforcement authorities.

See policies:

JK — Student Discipline
JKB — Detention of Students
JKD — Suspension of Students
JKE — Expulsion of Students

Article 4-5- Expectations

The following is a summary of the school unit’s expectations for student behavior. In many
cases, the Board has adopted policies that address these expectations in greater detail. Students,
parents and others should refer to the policies and student handbooks for more information about
the expectations and consequences. In case of an inconsistency between thethis Code of
Conduct, Board policies and/or school handbooks, Board policies will prevail.

A. Violence and Threats

Students shall not engage in violent or threatening behavior. Prohibited behavior includes
fighting, assault and/or battery, taking hostages, threats to commit violence against persons or
property, ot threats, intimidation, or harassment. Violations may result in disciplinary action up
to and including expulsion.

See policies:
JICIA — Weapons, Violence, Bullying and School Safety
JICIB — Bomb Threats

B. Weapons

Students shall not possess or use weapons of any kind (examples include but are not limited to
firearms, explosives and knives). Students also shall not use any object, although not necessarily
designed to be a weapon, to inflict bodily harm and/or to threaten, intimidate, coerce or harass
another person (examples include but are not limited to bats, lighters, tools and toy weapons).
Firearms violations will result in expulsion in accordance with state and federal statutes; other
weapons violations may result in disciplinary action up to and including expulsion.

See policy JICIA — Weapons, Violence, Bullying and School Safety

CAPE ELIZABETH SCHOOL DEPARTMENT
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C. Hazing

Hazing is prohibited. Maine law defines injurious hazing as “any action or situation, including
harassing behavior, that recklessly or intentionally endangers the mental or physical health of
any school personnel or a student enrolled in a public school.” No student shall plan, encourage,
or engage in such activities in connection with any school program or activity, including
extracurricular, co-curricular and athletic activities. Students who engage in hazing activities are
subject to suspension, expulsion and/or other appropriate disciplinary measures.

See policy ACAD — Hazing
D. Discrimination and Harassment/Sexual Harassment

Students should not discriminate against other students on the basis of race, color, sex, religion,
ancestry, national origin or disability. Nor should students harass one another on the basis of
race, color, sex, sexual orientation, religion, ancestry, or national origin or disability. Sexual
harassment is also prohibited. Harassment is grounds for disciplinary action up to and including
expulsion.

See policies:
AC — Nondiscrimination
ACAA — Harassment and Sexual Harassment of Students

Students shall not engage in bullying behavior, including unwanted physical contact, acts or
communications of any kind that: 1) damage a student’s property; place a student in reasonable
fear of physical harm and/or damage to his/her property; and/or disrupt the instructional program
or the orderly operation of the school; and/or 2} is so severe that it creates a hostile educational
environment for the student who is bullied. Violations may result in disciplinary action up to and
including expulsion from school.

See policy JICIA — Weapons, Violence, Builying and School Safety

¥, Drug and Alcohol Use

Students shall not distribute, possess, use or be under the influence of any alcoholic beverage,
drug, erlook-alike substance, or other prohibited materials and/or substances as described in
Board policy. Violations may result in disciplinary action up to and including expulsion from
school.

CAPE ELIZABETH SCHOOL DEPARTMENT
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See policy JICH — Drug and Alcohol Use by Students

E. Tobacco Use

Students shall not smoke, use, possess, sell, or distribute any tobacco products. Violations of
this policy may result in disciplinary action up to and including suspension from school.

See policy ADC — Tobacco Use and Possession
HC., Conduct on School Buses

Students must comply with all Board policies and school rules while on school buses. Students
who violate these policies and rules on a school bus may have their riding privileges suspended
or revoked, and may also be subject to additional disciplinary action, up to and including
expulsion, depending upon the particular violation.

See policy JICC — Student Conduct on School Buses
il. Computer/Internet Use

Students may use school computers, networks and Internet services only for educational
purposes: and other purposes authorized by the school unit. Students shall comply with all
policies and rules governing acceptable use. Unacceptable use may result in use restrictions
suspension or cancellation of computer privileges as well as additional disciplinary and/or legal
action.

See policy IJNDB — Student Computer and Internet Use

I, Co-Curricular Code of Conduct

Students must follow all Board policies and school rules while participating in athletics and
extracurricular activities. In addition, a separate Code of Conduct has been developed governing
the behavior of students participating in these activities. Students who violate the Co-Curricular
Code of Conduct may be subject to suspension or removal from the team/activity as well as
additional disciplinary action under applicable Board policies and/or school rules.

See policy JJIC — Co-Curricular Code of Conduct
Article 36_- Removal of Disruptive/Violent/Threatening Students

1. Students who are disruptive, violent, or threatening death or bodily harm to others may be
removed from classrooms, school buses, or other school property when necessary to maintain
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order and safety. The staff member who orders the student removed should arrange to have the
student escorted to the office or other designated location.

2, If a student does not comply with a staff member’s order to leave, the staff member will
contact an administrator, or, if not available, another suitable person, who shall respond
promptly.

4 The responding administrator will take appropriate action. H-the-studentfailsto-obey

> ) ) Ot =

-4

4. Any use of physical restraint or seclusion of students must comply with applicable
regulaiions and Board policy.

See 20-A MRSA-MRS § 4009 — Protection from Liability

See Crisi omprehensive Emergency Management Plan

See MDOE Rule Chapter 33 — Physical Restraint and Seclusion of Students
See JKAA/TKAA-R — Physical Restraint and Seclusion of Students

Article 67 - Special Services

1. Referral. The school unit has adopted policies and procedures for determining when a
student shall be referred for special services.

See policies:
IHBAA — Referral/Pre-Referral Policy
IHBAC — Child Find Policy

2. Review of Individual Educational Plan. The school shall schedule a#E+an IEP
meeting to review the IEP of a student who has been removed from class when: a) school
officials and/or the parent believes the student may present a substantial likelihood of injury to
himself/herself or others; b) the class removals are sufficient to constitute a change in the
student’s special education program; or c) school officials or the parent believes that the
student’s behavior may warrant a change in educational programming.

See policy JKF — Disciplinary Removals of Students with Disabilities

5
e A roome-andd-the
waw wiw -n

isheda
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Article 78 - Referrals to Law Enforcement Authorities

The Superintendent and administrators have the authority to seek the assistance of law
enforcement authorities when there is a substantial threat to the safety of the schools, students or
staff. The Superintendent/administration may also inform law enforcement authorities when
they have reason to suspect that a student or staff member may have violated a local, state or
federal statute. All serious offenses, as determined by the Superintendent, must be reported to
law enforcement authorities.

See policy KLG — Relations with Law Enforcement Authorities_or
KLGA — Relations with School Resource cers and Law Enforcement Authorities

Article 85 - Dissemination of System-Wide Student Code of Conduct

The System-Wide Student Code of Conduct shall be distributed to staff, students and parents
through handbooks and/or other means selected by the Superintendent and building
administrators.

Legal Reference:  20-A MR-SAMRS §§ 254 (11); 1001(15), (15-A)

Cross-Reference:—Taking Responsibitity: tandardsfor-Ethical-and Responsible-Behaviorin
AMaineSchool e tics (R £ The-C s csion for Ethical
ADOPTED—— June 10,2008
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STUDENT DISCIPLINE

It is essential for schools to maintain a safe and orderly environment which supports
student learning and achievement. Good discipline allows the schools to discharge their
primary responsibilities to educate students and promote good citizenship. All students
are expected to conduct themselves with respect for others and in accordance with School
Board policies, school rules, and applicable state and federal laws. Disciplinary action
may be taken against students who violate policies, rules, or laws, and/or whose conduct
directly interferes with the operations, discipline or general welfare of the school.

The Board expects the following principles to guide the development and implementation
of school rules and disciplinary procedures:

| A. _ Discipline should emphasize positive reinforcement for appropriate
behavior, as well as appropriate consequences for misbehavior. The focus
should be on providing a school environment where students are engaged in
constructive learning and interactions with others.

| B, _ Expectations for student behavior should be clear and communicated to
school staff, students and parents.

C. Consequences for misbehavior should be in proportion to the offense, fair
and consistently enforced._ Administrators shall have the discretion to tailor

discipiine to the facts and circumstances of the particular case,

| D.  Parents should be actively involved in the process of preventing and
resolving disciplinary problems at school.

Physical force and corporal punishment shall not be used as disciplinary methods. State
law provides that “a teacher or other person entrusted with the care or supervision of a
person for special or limited purposes may not be held civilly liable for the use of a
reasonable degree of force against the person who creates a disturbance if the teacher or
other person reasonably believes it is necessary to:- a) control the disturbing behavior; or
b) remove the person from the scene of the disturbance.”_Any restraint or seclusion of

students shall comply with applicable regulations and Board policy.

Teachers are authorized to make and enforce rules for effective classroom management
and to foster appropriate student behavior, subject to the direction and approval by the

| Principal/designee.

| School-wide rules shall be developed by the building administrationprincipal with
appropriate input from school staff, students and parents and subject to approval by the
| Superintendent. Sehool-administratorsPrincipals and the Board shall impeseprovide for the
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suspension or other serious disciplinary action against students in accordance with Board
policies, administrative procedures and Maine law.

Students with disabilities shall be disciplined in accordance with applicable federal and
state law/regulations.

Legal Reference:  17-A MRSA MRS § 106
20-A MRSAJMRS §§ 1001(15A); 4009

Cross Reference:  AC — Nondiscrimination/Equal Opportunity and Affirmative Action

ACAA - Student Harassment and Sexual Harassment

JIC — Student Code of Conduct

JICIA — Weapons, Violence, Bullving and School Safety
—HEE—Fadont Dotention

JKAA — Use of Physical Restraint and Seclusion

JKD - Student Suspension-ef-Students

JKE — Expulsion of Students

JKF — Suspension/Expulsion of Students with Disabilities

—es 1 D00
—  Movemberd4.2008
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SUSPENSION OF STUDENTS

The School Board delegates to the building-administratersprincipais the authority to
suspend disobedient and disorderly students for a period not to exceed theten (10) school

days. Suspensions longer thatthan 10 days may be imposed by the Board.
Prior to the suspension, except as hereinafter provided:

A.  The student shall be given oral or written notice of the charge(s) against
him/her=;

B. _ The student shall be given an explanation of the evidence forming the basis
for the charge(s); and;

C. The student shall be given an opportunity to present his/her version of the
incident.

However, students whose presence poses a continuing danger to persons or property or an
ongoing threat of disrupting the instructional process may be immediately removed from
school. In such cases, the notice of charges, explanation of evidence; and the student’s
opportunity to present his/her version of the incident shall be arranged as soon as
practicable after removal of the student from school.

The student’s parents/guardians shall be notified of theany in-school or out-of-school
suspension as soon as practicable by telephone (if possible) andfer by written notice sent
by mail. A copy of the notice shall also be givensent to-the-Offiee-of the Superintendent.

Students are not allowed on school property during anv out-of-school suspension except
with the prior authorization of the principal or Superintendent.

selant glhall ha racii 1 & nliarl s
stigdent shighi De reQiireq (0 SChgduic 4

y/designee within the susnension period

Students shall be responsible for any schoolwork missed during their suspension. After
readmittance, they shall be permitted to take tests, quizzes or any other form of
evaluation affecting their grades.

Legal Reference:  20-A MRSAJMRS §§ 10019): (15-A}D)

Cross Reference:  JIC — Student Code of Conduct
JICIA — Weapons, Violence, Bullying and School Safety
JK — Student Discipline
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JKE — Expulsion of Students
JKF - Suspension/Expulsion of Students with Disabilities
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The following steps constitute general guidelines for the conduct of an expulsion hearing.
The guidelines may be adjusted to meet the flexible requirements of due process on a

| case-by-case basis=, consistent with applicable laws

A. Procedure for Conduct of Board Hearing to Expel

A. ___Any discussion, consideration or hearing by the School Board of
suspension or expulsion of a student shall be in executive session.

B. The Board shall be in a public meeting and vote to enter executive session.
Executive session requires a 3/5 affirmative vote of the members present
and voting, and the vote must be recorded.

C. __ The parents/legal guardians, the student and legal counsel or other _
representative (if any) must be present for the hearing, except that the

hearing may go forward if the parents/guardians and student G£38-years-of
age-or-older) have been provided prior written notice and failed to
appear for the hearing.

B. Executive Session

1, GENERAL RULES OF CONDUCT

a. The hearing officer (Board Chair/designee or Board attorney) will conduct
the hearing.

] b. Witnesses shall be sequestered in response to a request by either party.

| c. The hearing officer will state “no irrelevant or repetitious evidence will be
allowed and no debate between the parties will be allowed.”

| d. The hearing officer will state that “all parties are expected to maintain the
confidentiality of the proceeding.”

l e. The School Board and student (at his/her own expense) may be represented
by legal counsel through each stage of the process.

2. PROCEDURES

CAPE ELIZABETH SCHOOL DEPARTMENT
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I EXPULSION OE-STUDENTS-FIEARIN{

The hearing officer will state for the record:

* Date of this hearing;

* Place of hearing;

* Time of hearing;

* Name of student;

» Those in attendance for the administration;
¢ Those in attendance for the student; and

» Those in attendance for the School Board.

The hearing officer will request from the Superintendent a copy of the

hearing notice, read the hearing notice to the School Board and include the
notice in the record. If no person appears at the hearing on behalf of the
parents/legal guardians or student, the hearing officer will request that the
Superintendent confirm that the parents/guardians and student Gf1-8-years

of age-ot-older)-were provided notice of the hearing.

| c.

The Superintendent-ox-/designee, hereafter called “the administration,” will

make an opening statement that includes an overview of the evidence,
his/her recommendation, the reason(s) for the recommendation, and the
legal basis for the recommended expulsion.

The hearing officer will inform the student and parents/legal guardians of

their rights:
. To hear the evidence;
. To cross examine witnesses;_and

. To present witnesses and offer other relevant evidence.

The hearing officer will ask if any member of the Board finds him/herself

| &

student

| the facts to

in a possible conflict of interest situation because sthe/she knows the
or parents/guardians to such an extent, or has knowledge of
such an extent, that s/he/she could not impartially hear the

facts and decide the issue on its merits.

f

All witnesses shall be sworn in by the hearing officer. Each witness raises

his/her right hand and is asked, “Do you sclemnly affirm to tell the truth,
the whole truth and nothing but the truth?”

The administration calls its witnesses.

CAPE ELIZABETH SCHOOL DEPARTMENT
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EXPULSION OESTUDENTS-L

h,

Code: JKE-R
Y —GUIDELINES

[EARIT LEENTR

After each witness has answered all questions put by the administration,

examine.
the witness.

then the student/designee (hereafterhereinafter, the student) may cross-
This should be limited to questions and not arguments with

The administration may ask rebuttal questions after the student finishes

i

questioning.

Members of the Board may ask questienguestions at the conclusion of the

rebuttal.

k.

The student may then call his/her own witnesses to testify, and the student

may testify. All witnesses will be sworn. The administration may cross-
examine witnesses. The student may ask rebuttal questions. Afterthe
rebuttal questions, the Board may ask questions.

When all the student’s witnesses have completed testimony (including the

student), the administration may call additional rebuttal witnesses who may
be cross-examined.

At the end of the testimony, the administration shall make a statement

which should include its recommendations. The same may then be done
by/for the student.

The Board should then deliberate in executive session. The Superintendent,

Board attorney, administration, the student charged, his/her
parents/legal guardians, and the student’s legal counsel may remain for
deliberations. If the student and representatives elect not to be present
during deliberations, the administration will also be excluded from
deliberations, except that the Superintendent may remain to provide
guidance to the Board if sthe/she was not directly involved in the
investigation/presentation of evidence.

The Board shall discuss whether the charges are more likely than not

supported by the evidence presented. The Board may discuss and/or draft
proposed finding of fact(s) concerning the charges prior to leaving the
executive session.

If the charges are more likely than not supported, the Board shall discuss

CAPE ELIZABETH SCHOOL DEPARTMENT
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Code: JKE-R
| EXPULSION OESTUDENTS-HEARING AND REENTRY —GUIDELINES

whether an expulsion shali be for a specified period of time, not to exceed

the total number of days in the school vear, or for an
indefinite period.

q. The Board shall then leave executive session.

| 3.___PUBLIC SESSIONSSESSION

| a, = In public sessienssession, a member of the Board may make a
motion to “expel a student and direct the Superintendent to
provide the student and his/her parents/guardians with the Board’s
finding of fact(s).” Following a second, the Board Chair should
state the motion and the Board should vote. If no motion is made
to expel, the student will return to school at the conclusion of the

| previously-imposed administrative suspension.

2. If the student is expelled, a member of the Board shall make a
motion as to whether the expulsion shall be for a specified period of
time or for an indefinite period. If the expulsion is for an indefinite

period, the Board mav authorize the Superintendent to develop a

reentry plan for the student as described in Section II below,

b. The Superintendent is responsible for notifying the parents/legal
guardians {and the student-if-age18-orolder) of the Board’s decision.

If the Board expels a student has-been-expeHed;for an indefinite period of time and
authorizes the Superintendent will-alseto develop a reentry plan, the following steps are
required by law:

A. The Superintendent/designee shall develop the reentry plan in consultation
with the student and his/her parents/legal guardians to provide netice-ofthe
conditions;if any-were-givenguidance that helps the student understand what
he/she must do to establish satisfactory evidence that the behavior that resulted

B. The Superintendent/designee shall send a certified letter or hand-deliver a letter
to the parents/legal guardians of the student, giving the date, time and locaticn

of a meeting to develop a reentry plan.

CAPE ELIZABETH SCHOOL DEPARTMENT
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Code: JKE-R

EXPULSION OE-STUDENTS HEARING AND REEENTRY ~GUIDELINES

C. Ifthe student and the student’s parents/legal guardians do not attend the
meeting, the reentry plan must be developed by the Superintendent/designee.

A-D. _The reentrv plan may require the student to take reasonable measures
determined by the Superintendent that will help establish the student’s

readiness to return to school. Professional services determined to be necessary
by the Superintendent must be provided at thorthme—fer Basrd aopaidovation

the expense of the student’s parents/legal guardians and/or readmission-the
student. (See Policy JKF for requirements reiated to students with disabilities.)

E. REPLACES:—JKD/The reentry plan must be provided to the parents/legal
guardians and the stydent.

F. The Superintendent shall designate an appropriate school emplovee to review
the student’s progress with the reentry plan at one month, three inonths and six

months after the initial reentry plan meeting, and at other times as determined
necessary by the designated employee, in consultation with the Superintendent.

Legal Reference:  20-A MRS §§ 1001 (8A). (9C

Cross Reference:  JKE-R-Administrative-Guidelines:-Student-Suspension-and- —
Expulsion_of Students

JKF — Disciplinary Removals of Students with Disabilities

Adopted.
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Code: JLF
REPORTING CHILD ABUSE AND NEGLECT

DWH NOTE: THIS POLICY HAS BEEN REVISED TG RE
HANGES IN THE CHILD AND FAMILY PROTECTIO N/« T 75
EEFECT ON SEPTEEER 29 904‘7 AND /B TRUANCY LAV,

AN D ﬂA g NG i CL'W M FTED

SiX ?’ﬁ/ R 0. I* AGE _n/J_Lr "‘{

REFLECTING A CHANGE IN THE HABITUAL TRUANCY b?‘/‘ TUTE).
ECTION Vi HAS BEEN EXPANDED SIGNIFICANTLY TQ REFLECT
MORE SPEC. ?‘?.*'C DIRECTION IN THE LAW REGARDING DHHS
INTERVIEWS OF CHILDREN AT SCHOQOL,

| 1. L— DEFINITIONS

A Child abuse or neglect. Child abuse or neglect is defined by Maine law as “a
threat to a child’s health or welfare by physical, mental or emotional injury or
impairment, sexual abuse or exploitation, deprivation of essential needs or lack of
protection from these, or failure to ensure compliance with school attendance
requirements;-ifthe under Title 20-A” (specifically when a child who is at least
sevensix years of age and has not completed grade six-and has the equivalent of
seven full days of unexcused absences or five consecutive school days of
unexcused absences durlng a school year—by—a—pefseﬂ—respeﬂsrb}e—fer—‘ehe—ehﬁé

e b Ath-sehool-attendas eoroquirementsas

e i He}:).

B. Person responsible for the child. A “person responsible for the child” means a
person with responsibility for a child’s health or welfare, whether in the child’s
home or another home or a facility which, as part of its function, provides for the
care of the child. It includes the child’s parent, guardian or other custodian.

II. EMPLOYEES’ DUTY TO REPORT

Any employee of the school unit who has reason to suspect that a child has been or is llkely to be
abused or neglected must immediately notify the building principal [s¢h i
] who shall process the report as provided in Section III of thls pohcy In
addltlon to notlfylng the building principal, the employee may also make a report directly to the
| Department of Health and Human Services (DHHS) or the District Attorney when the employee
believes a direct report will better protect the child in question.

III.  ADMINISTRATORS’ DUTIES

CAPE ELIZABETH SCHOOL DEPARTMENT
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Code: JLF
REPORTING CHILD ABUSE AND NEGLECT

—A—The principal shall make an immediate verbal report to the
Superintendent/ designee. If it is determined that there is a duty to make a report
to DHIIS or the District Attorney, the Superintendent/designee shall make the
appropriate report(s), as provided in section B.

3 The law provides that a report must be made to DHHS when the
person suspected is a “person responsible for the child,” or to the District
Attorney when the person suspected is not a person responsible for the child.
However, because the legal definition of “person responsible for the child” is
vague, the Superintendent/designee shall report all cases of suspected abuse or
neglect to DHHS. In addition, if the person suspected is not the parent, guardian
or other custodian of the child, the Superintendent/ designee shall also make a
report to the District Attorney.

= The Superintendent/designee shall retain a record of all verbal and
written reports made to DHHS, the District Attorney, or other outside agencies as
well as all actions taken by the school unit.

REPORTING PROCEDURES

The verbal report shall include the following information, if known:

——A—— The name and address of the child and the persons responsible for
his/her care or custody;

— ——B— —The child’s age and sex;

c The nature and extent of the alleged abuse or neglect, including
description of injuries and any explanation given for them;

—-——D.-—A description of alleged sexual abuse or exploitation, if any;

E Family composition and evidence of prior abuse or neglect of the
child or his/her siblings;

—FE The source of the report, the person making the report, his/her
occupation and where he/she can be contacted;

—— -—G— —Any actions taken by school staff, including any photographs taken
or other materials collected; and

—— H——Any other information the person making the report believes may
be helpful.

CAPE ELIZABETH SCHOOL DEPARTMENT
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Code: JLF
REPORTING CHILD ABUSE AND NEGLECT

Upon DHHS’ request for a written report, the Superintendent/designee shall complete the
Suspected Child Abuse/Neglect Report and mail a copy to DHHS. Proper documentation
shall be maintained in accordance with Section III.C.

V. INTERNAL INVESTIGATIONS AND DISCIPLINE

A. A Employees. If the person suspected of abuse or neglect is an
employee, the Superintendent/designee shall investigate and take appropriate
action, in accordance with applicable Board policies, collective bargaining
contracts, and federal and state laws.

B. B- Students. If the person suspected of abuse or neglect is a student,
and the abuse or neglect occurred on school premises, during a school activity, or
is otherwise related to the school, the Superintendent/designee shall investigate
and take appropriate action, in accordance with applicable Board policies and
federal and state laws.

VI. INTERVIEWS OF CHILD AND SCHOOL PERSONNEL

——Upen—Desartmeﬁt—eilHum&n—Semees-éDHHS)ﬁqﬁest—DHHS personnel shall be
permitted to meet with and interview athe child whe-is-named in a-the report efsuspeeted-ehild

abuse-and-negleet-when the child is present at the-school-_as provided in this section. The
interviewerprincipal/designee shall;

Require the DHHS emglogge reguestmg to 1nterv1ew the child to prov1de wrltten
certlﬁcatlon that he/she-is-an od repre a-ofthe ndtha

in the Department’s ]udgment the interview is necessary to ca:ry out tha%
Department’sits duties-under-Maine law:;

B. Require the DHHS caseworker shallto discuss the circumstances of the
interview and any relevant information regarding the alleged abuse or
neglect with the child’s teacher-ex, guidance-eounseler-or-the-sehoel’s-, school
nurse, social worker or principal; as the caseworker determinesdeems is necessary

for the-provisien-efaay-to provide needed emotional support to the child prior to
and following the interviews;

———Schoeolofficialsmay- . Not place any-ether conditions on the PHHS s
ability to-eenduecthow the interview_is conducted, including, but not necessarily

limited to requiring that certain persons be present during the interview; prohibiting
certain persons from being present during the interview; erand requiring notice to
or consent from a parent or guardian-;
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Code: JLF
REPORTING CHILD ABUSE AND NEGLECT

— — Scheolofficialsshait-D.
the interview-te-oecur-; and

Provide an appropriate, quiet and private place for

—— That DHHS intendsE. Not disclose any information about DHHS’s intention to

interview the child
pr-except these{o

information to comply wi aine
investigationsthe interview request.

VII. VH—CONFIDENTIALITY OF INFORMATION AND RECORDS

All records, reports and information concerning alleged cases of child abuse and neglect shall be
kept confidential to the extent required by Board policies and applicable law.

The building principal/designee is permitted to release a child’s school records without prior
consent of the parent/guardian to DHHS or law enforcement officials as necessary to protect the
health or safety of the child or other individuals under federal law.

VIII. GOOD FAITH IMMUNITY FROM LIABILITY

Any person who in good faith reports, assists DHHS in making the child available for an
interview, or participates in the investigation or proceedings of a child protection investigation is
immune from any criminal or civil liability for the act of reporting or participating in the
investigation or proceeding. Good faith does not include instances when a false report is made
and the person knows the report is false.

Legal Reference: 22 MRSA $401-A-4021Chap. 1071, Child and Family Services
and Child Proteciion Act

20 USC § 1232g, Family Educational Rights and Privacy Act
—— 20-A ML.R.S.A. §8§ 3272(2); 5051-A(1¥C); 5051-A(2)}B)

Cross Reference: ACAA — Harassment and Sexual Harassment of Students
JLF-E — Suspected Child Abuse/Neglect Report Form
JRA - Student Records

Adopted: a5 2008
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DWM SAMPLE POLICY — 6/4/03 CODE: ILD

STUDENT SURVEYS AND MARKETING INFORMATION

From time to time, the Cape Elizabeth School Department may administer surveys to students in
the course of developing and evaluating programs and services offered in the schools. The
school unit will comply with the federal Protection of Pupil Rights Act and applicable
regulations concerning the administration of surveys and the use of personal information about
students for marketing purposes as outlined in this policy.

Parental Consent to Surveys

No student shall be required to participate in a survey receiving funding under U.S. Department
of Education programs that reveals the following information without prior notice to and the
written consent of parents/guardians:

* Political affiliations or beliefs of the student or the student’s parent;

* Mental or psychological problems of the student or the student’s family;

= Sex behavior or attitudes;

¢ Illegal, anti-social, self-incriminating, or demeaning behavior;

» Critical appraisals of other individuals with whom respondents have close family
relationships;

= Legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers;

* Religious practices, affiliations or beliefs of the student or the student’s parent; or

¢ Income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program).

In the case of surveys not funded under U.S. Department of Education programs,
parents/guardians will receive prior notice of the survey and their right to opt-out.
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DWM SAMPLE POLICY - 6/4/03 CODE: ILD

STUDENT SURVEYS AND MARKETING INFORMATION

Parents/guardians may request that their child not participate in a partlcular survey by submJttlng
a wntten request to the Supermtendent m%hm—ten&mtiem-- i

Notice to Parents Regarding Surveys

Parents/guardians will be provided with a copy of this policy at the beginning of each school
year, and within a reasonable time if substantive changes are made to the policy by the Board.

If actual or expected dates of surveys have been scheduled when the policy is distributed,
parents/guardians of affected students will be notified at that time. If surveys are scheduled after
the start of the school year, parents/guardians will be provided with reasonable notice before the
survey is administered.

Procedure for Inspection of Surveys/Instructional Materials

Parents/guardians have the right to inspect any survey created by a third party before it is
distributed or administered to students. Parents/guardians may also inspect any instructional
materials, including teacher’s manuals, films, tapes, or other supplementary material which will
be used in connection with any survey.

Parents/guardians may request to inspect surveys or related mstruetlonal materlals by submlttmg
a request in writing to the Supermtendent [or oiker approv, i
Board] within ten days of reeelvmg notice that a survey 1s to be admmlstered The
Superintendent 2y g; ! i : : . iz 2eardl shall make
arrangements for the parent/guardJan to inspect the survey a.nd/ or materials within a reasonable
time prior to the scheduled date for the survey.

Use of Student Personal Information for Marketing Purposes
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DWM SAMPLE POLICY - 6/4/03 CODE: ILD

STUDENT SURVEYS AND MARKETING INFORMATION

The School Department does not collect, use or disseminate personal information about students
for marketing or commercial purposes.

This policy does not prevent the collection, use or dissemination of personal information
collected from students for the exclusive purpose of developing, evaluating or providing
educational products or services for or to students or educational institutions (including but not
limited to tests and assessments, sale by students of products or services to raise funds for
school-related purposes, student recognition programs and book clubs or magazines).

Protection of Student Privacy
The Superintendent shall be responsible for ensuring that appropriate measures are taken to

ensure that student privacy is protected when surveys are administered or personal information
about stadentsstudent is collected, disclosed or used for marketing purposes.

Students Over 18/Emancipated StadentZiudenis

In the case of emancipated students or students over the age of 18, the parent/guardian rights
described in this policy transfer to the student.

Complaints

The United States Department of Education maintains an office that handles complaints about
alleged violations of the Protection of Pupil Rights Amendment by local school units.
Complaints regarding violations may be submitted in writing to:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-4605

Legal References: 20 U.S.C. § 6361 (No Child Left Behind Act)
20 U.S.C. § 1232h; 34 C.F.R. Part 98 (Protection of Pupil Rights
Amendment}
20 U.S.C. § 1232g; 34 C.F.R. Part 99 (Family Educational Rights and
Privacy Act)
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DWM SANPLE POLICY — 6/4/03 CODE: ILD

STUDENT SURVEYS AND MARKETING INFORMATION

Cross References: JRA — Student Education Records and Information

ADOCPTED:+ Deeernber12,2006
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| DWW SAMPLE POLICY — 5/15/03 CODE: KBE
| PARENT INVOLVEMENT IN TITLE | PROGRAMS

The Board enderses-the-recognizes that parent involvement geelsis a significant factor in the
academic achievement of ¥1—t4e—Is glent and in 1mgrov1ng the guaug gf our schools. The Bo..,r
encourages the-reg 2 3 : BSE the-seh

parents of studen;s in T1tle I programs—

Eorthe-purpose-of this-poliey “parenisiguardians™ includes-other family members to become
involved in supervising-the-child’s sehooling:

L DISTRICT LEVELPARENTINVOEVEMENI-ROLICY

In-compliance with-federallawstheir education and to participate in programs and activities

offered by the school unit-will- develep. To that end, this policy has been developed jointly witi;
agree-on-with -and distribute-to-parents of ehildren-partieipatingstudents in the-school-system’s
Title I programs-a-waitten-distriet-level parent-involvement-policy.

Ansually; This policy outlines how the school unit and each school will support and implement
parent involvement activities. The Superintendent is responsible for designating appropriate
personnel to carry out the school unit responsibilities described in this policy.

»  How the school unit will involve parentsiguardiens-will have-oppertunities-to-participate
m—ﬂ&e—ewta}&aﬂeﬂ—eﬁhe-eemeﬂ{—and—effeetweﬂess-ef— in develggmg the school unit’s
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| DWM SAMPLE POLICY — 5/45/03 CODE: KBF
| PARENT INVOLVEMENT IN TITLE | PROGRAMS

o How the school unit will provide coordiration, technical assistance and other support
necessary to assist each Title I school in planning and implementing effective parent
involvement and-to-make revisions-to-the-poelieyic improve student academic achievemei
and school perfornance.

I —SCHOOEPARENTINVOEVEMENTPOLICY

As—fequﬁed—by—law—The school unit and each school m—the-seheel—umt—that—feeewes—'ﬁﬂe

seheel—pafeﬂ#g&afd&aﬂwzll suppori and bglld garental and commumg mvolvement
pel-}ey n the schogls, mcludmg —Seheer-Pafeat—Gemp&etieu’ehﬁmg—ﬂ&e—maﬁﬂeﬁm—Mﬁeh

Siall grovzde assistance 19 garents in u‘zderstandmg stage and local achievement
inmeeting-State-standards—The-seheol-peliey-will be-distributed-te- and

assessments and how they con work with teachers to improve their child’s
achievement;

* __Shall provide materials and training to help parents work with their child to
improve achievement (such as literary training and use of technology).

+ _ Skall educate teachers, pupil services personnel, principals and other staff. with
the assistance of parentsigaardiens, in the value of parent involvement and
methods to foster and increase parent involvement in the schools

» Shall to the extent feasible and appropriate, coordinaie parent involyement
programs and activities with public and private preschool programs to surport
parent involvemeni in the education of their child:

* __May involve parents in the development of teacher training to improve iis
effectiveness.

vay provide necessary literac tramm rom Title I nds if “all other
reasonable available sources o

* __May pay reasonable and necessary expenses associated with local parental
involvement activities (including transportation and child care costs), to enable
parents o participate in school-related meetings and training.

* __May train parents to enhance the involvement of other parents:
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PARENT INVOLVEMENT IN TITLE | EROGRAMS

* __May arrange school meetings at a variety of times or conduct in-home
conferences between teachers and other appropriate school staff with parents
who are unable to attend meetings ai school:

Mag establish a district-wide Qarenf advisory council to provide advice on
matters related to parent involvement,

Sholl provide “such oiher reasonable support for parental involvement activities
as parents may request. ”

The following activities shall be conducted in each school for parents of children participating in
Title It

* _An annual meeting shall be held to inform parents about Title I and its requirements, and
the right of parents to be involved.

= Parents will be included in the planning, review and improvement of Title I programs,
policies and procedures,

* _Parents will be provided with the following:

o _Timely information about Title I programs;
o A description and explanation of the school’s Fitle I pregrams.curriculum, forms

of academic assessment and expected student proficiency levels;

o The“At parent request, opportunities for regular meetings so that parents can
make suggestions and to participate, as apprepriate, in decisions relating to their

child’s education;

o _Meetings will be held at flexible times, such as mornings or evenings to

encourage parent partici

School-Parent Compact=

Each school shall: develop with parents a school-parent compact that outlines how parents,

school staff and students will share the responsikility for improving academic achievement and
helping students to meet the state’s academic standards.

—A— Deseribe/NCGTE: The law coniains s
0 N b b

the compact: .
Descrintion of the school’s responsibility to provide high -quality curriculum and instruction

in a supportive and effective learning environment ensbling-{i1ai encbles the
children in the-Title I programprograras to meet the State’s student academic

achievement standards;

ded in

B—Indieate, and the ways in which parentsgach varevt will be responsible
for supporting their children’s learning, such as monitoring attendance, homework
completion, menitering-and television watchings; volunteering in the-their chiic’s

1)
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| DW SAMPLE POLICY = 6115103
| PARENT INVOLVEMENT IN TITLE | PROGRANS
classroom;; and participating, as appropriate, in decisions relatedrelaiirg to their

children’s-the education of tieir childrer and positive use of extra-
eursielatexfracurricular time; and

2 c. ‘.ddress the impartance of parent-teacher-communication belween
teachers angd parents on an ongoing basts—mth_th_m.gg, ata mxmmum, .

LParent—teacher conferences—

b)__Frequent reports to parents;-and-_

ajc) ____ Reasonable access to staff-
I S

The school reeei vmg—T— t‘e—l—funds—shall—eenveneumt w111 conduc t an annual reetng-to-vehielt
pariefpatm—m—hﬂﬂ—and—tam%lvﬂnem—m—fﬁmphﬂn.ﬁg—rev-ew—&na
imprevementevaluation of the seheei’seffectiveness of this policy in improving the academic
quality of the schools. Based on this evaluation, the policy and Title I programs and-the-will be
revised if necessary tc improve parent involvement-pelieys.

This policy shall be distributed to the-required-annuclmeeting;aileast-one-other- meeting
shall be heid-at-various-times-of the-day-and/or-evenings-for-parents/geardians of all students
participating in Title I programs.

These meetings-shall be-used/NOTE: The law regzizres that local schoo! units gnd
schools must, to the extent practicable. provide “full opportunities jor the participation of

parents with:

iateif
deers*ens—rel-a%mg—te—ﬂae—eduea&en—e#ﬂ&eﬁ! garents wzth dzsabzlmes! and parents
of migratory childrensand
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Paronts/guardians-ef chilaren-idertified for-particination-../n g Title Inrogremshall
reeeive from-the buildingwrineipal ead Tiile rsteff-an-explanatior-e the ~easons
supporting-their-child’s seleetion;a-set-of objeetives-to-be-addressed;and-a-deseription-of
the serviees-to-be provided—Parents will receive-regularreports-or-their child’s progress
a&d—ee—pr&ﬂded—e‘aﬁ&ut&mﬁes—:e—meet—w th—theelrss.—eam—m—eﬂe—l—teaeaers—lla e
parents can &Sﬁ&rxﬂ-ﬂl&-&dﬂéﬂw@ﬁ-ﬁrﬁhemehﬂﬁfeﬂ—&t—hﬂme—%

| Legal References: 20 U.S.C. § 6318
Adopted— Oetober13-2009
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*MSMA SAMPLE POLICY* Code: KDB

PUBLIC’S RIGHT TO KNOW/FREEDOM OF ACCESS

The Board recognizes the importance of a well-informed public to the operations of the school
unit. The Board will comply with all applicable sections of Maine’s Freedom of Access Act.

The Board designates the Superintendent, and to act in the absence of the Superintendent, the
Assistant Superintendent [or | as the Public Access Officer for Cape Elizabeth Schools.

[NOTE: 1IMRSA § 413 requires each school administrative unit to designate “an existing
employee” as its public access officer. The public access officer is responsible for ensuring
compliance in regard to Freedom of Access requests (see IMRSA § 413(i)). A person
designated as a public access officer is required to complete a course of training on the
requirements of Maine’s Freedom of Access Act as related to public records and
proceedings and must do so no lzter than the 120" day after such designation (see 1 MRSA
§ 412(1)). As with school board members, a person designated as public access officer may
meet the training requirement by reviewing all the information made available by the State
of Maine on the Frequently Asked Cuestions portion: of its Freedom of Access website, or
by compleiing any other training course that includes ail of this information. Certification
of completion is also required (see 1MRSA § 412(3}).]

Except as otherwise provided by statute, all Board proceedings shall be open to the public, any
person shall be permitted to attend, and any records or minutes of such proceedings that are
required by law shall be made promptly and shall be open to public inspection.

Board agendas and minutes, proposed and approved Board policies, annual budget reports,
student handbooks and Board member Freedom of Access training documentation/certificates
shall be available for immediate inspection and/or copying in the Superintendent’s Office.
Requests for all other public records shall be made, preferably in writing, to the Superintendent.
specifying the records desired for inspection/copying. The Superintendent/designee may request
clarification concerning which public record or records are being requested.

The Superintendent/designee shall acknowledge receipt of a request for inspection and/or
copying of public records within a reasonable period of time.

[NOTE: M.R.S.A. § 408(1) requires acknow!edgemer:t of the receipt of a reguest to inspect
and/or copy a nublic record within a “reasonable period of time.” Asa

matter of good practice, MSMA recommends acknowledgement be provided within five
working days whenever feasible.]

If the request is denied, the Superintendent/designee shall inform the requestor in writing within
five working days of the request and shall state the reason for denial. Otherwise, inspection
and/or copying may be scheduled to occur within a reasonable period of time following the
request at a time that will not delay or inconvenience the regular activities of the school unit.

The school unit is not required to create a record that does not exist.
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*MSMA SAMPLE POLICY* Code: KDB
PUBLIC’S RIGHT TO KNOW/FREEDOM OF ACCESS

[NOTE: What should be regarded as a “reasonable period of time” for producing records
for inspection depends upon the circumstances. Some documents are more accessible than
others, and some requests more complex or difficult to fulfill, e.g., those reguiring retrieval
from multiple files, redacting (blacking out) of corfidential information, searching
computer networks or converting a record to a usable form. Cther documents, such as
Board meeting minutes and Board poiicies are typically kept in a central location and
easily retrieved. It would be reasonable to expect that such documents would be provided
expeditiously. ]

ELECTRONICALLY STORED PUBLIC RECORDS

In compliance with the Freedom of Access Act, the school unit will provide access to an
electronically stored public record as a printed document or the record or in the medium in which
the record is stored, at the requester’s option, except that the school unit is not required to
provide access to an electronically stored public record as a computer file if the school unit does
not have the ability to separate or prevent the disclosure of confidential information contained in
or associated with that file. The school unit is not required to provide access to a computer
terminal.

[MOTE: We recommend consultation with your school attorney if there is a question as to
whether a document or particular information must be provided in respoase to a Freedom
of Access request, or the form in which it must be provided.]

FEES
Except as otherwise provided by law or court order, [School unit name] may charge fees
as follows:
A. A fee of per page to cover the cost of copying. [NGTE: The statute

provides for a “reasonable fee to cover the cost of copying.”]

B. A fee of per hour after the first hour of staff time per request to cover the
actual cost of searching for, retrieving, and compiling the requested public record.
Compiling the public record includes reviewing and redacting confidential
information. [NGCTE: By statate, this fee may not exceed $15.00 per hour.]

C. If conversion of a public record into a form susceptible of visual or aural
comprehension or into a usable format, a fee to cover the actual cost of
translation.

D. A charge for the actual mailing costs to mail a copy of the record.
E. No fee shall be charged for inspection of public records, unless the record cannot

be inspected without being compiled or converted, in which case paragraph B or
C applies.
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*MSMA SAMPLE POLICY*® Code: KDB
PUBLIC’S RIGHT TO KNOW/FREEDOM OF ACCESS

As required by law, the school unit will provide the person making the request an
estimate of the time necessary to complete the request and of the total cost and, if
the estimated total cost exceeds $400-:0830.00, will inform the requestor before
proceeding. If the estimated total cost is greater than $100.00 or if the requestor
has previously failed to pay a fee assessed for access to Cape Elizabeth School
records, the requestor may be required to pay all or a portion of the estimated cost
prior to the search, retrieval, compiling, conversion and copying of the public
record.

The Superintendent is directed to develop and implement such administrative procedures as may
be necessary to carry out this policy.

Legal Reference: 1 MLR.S.A. § 401 et seq.

Cross Reference: BEC — Executive Sessions
GBJ — Personnel Records and Files
JRA — Student Educational Records

Adopted:
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Disciplinary R¥ Removyals of Students with Disabilities

When removing students with disabilities from their regular school programs,
whether as a result of a suspension, an expulsion, or any other removal covered by state
and federal special education laws, it shall be the policy of the-Cape Elizabeth Scheool
DepartmentSchools to comply fully with all applicable state and federal special education
laws that govern such removals.

The Superintendent of Schools, in consultation with the Director of Instructional
Support and other school administrators, may develop and promulgate procedures for
implementing this policy, and may from time to time amend those procedures as
necessary.

Legal Referenee:—— Ch-References: Me. Spec. Ed. Reg, ch. 101-§, XVII (Me-—Depi—of
Edue Tarlee (0007
2009); 34 C.F.R. § 300.101, .530 o ,536 (2006)

ADOPTED: February 9, 1999
REVISED: November 14, 2000
April 8, 2008
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*MSMA SAMPLE POLICY * Code: JJIF
[current CE Policy JJIF = Sanctioning of Sports]
[Current CE Policy JJIAA = Concussions]

MANAGEMENT OF CONCUSSIONS AND OTHER HEAD INJURIES

The Board recognizes that concussions and other head injuries are potentially serious and may
result in significant brain damage and/or death if not recognized and managed properly. The
Board adopts this policy to promote the safety of students participating in school-sponsored
extracurricular athletic activities, including but not limited to interscholastic sports [OR:
students participating in school-sponsored interscholastic sports activities].

TRAINING

By June 30 [OR: | of each year, the Athletic Director [OR: | will identify the
school-sponsored athletic activities that pose a risk of concussion or other head injury. A list of
these activities will be distributed to school administrators and coaches.

All coaches, including volunteer coaches, must undergo training in the identification and
management of concussive and other head injuries prior to assuming their coaching
responsibilities. The training must be consistent with such protocols as may be identified or
developed by the Maine Department of Education (DOE) and include instruction in the use of
such forms as the DOE may develop or require.

Coaches shall be required to undergo refresher training every two [OR: | years or when
protocols and/or forms have been revised.

STUDENT AND PARENT INFORMATION

Annually, at the beginning of each school year, [OR: Prior to the beginning of each sports
season,] students and parents of students who will be participating in school-sponsored athletic
acttvities will be provided information regarding

A. The risk of concussion and other head injuries and the dangers associated with
continuing to participate when a concussion or other head injury is suspected;

B. The signs and symptoms of concussion and other head injuries; and
C. The school unit’s protocols for 1) removal from the activity when a student is

suspected of having sustained a concussion or other head injury, 2) evaluation,
and 3) return to participation in the activity (“return to play”).

The student and his/her parent(s) must sign a statement acknowledging that they have received
and read this information before the student will be allowed to participate in any school-
sponsored athletic activity.

MANAGEMENT OF CONCUSSIVE AND OTHER HEAD INJURIES
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[Current CE Policy JJIAA = Concussions]

MANAGEMENT OF CONCUSSIONS AND OTHER HEAD INJURIES

It is the responsibility of the coach of the activity to act in accordance with this policy when the
coach recognizes that a student may be exhibiting signs, symptoms and behaviors associated
with a concussion or other head injury.

Any student suspected of having sustained a concussion or other head injury during a school-
sponsored athletic activity including but not limited to competition, practice or scrimmage, must
be removed from the activity immediately. The student and his/her parent(s) will be informed of
the need for an evaluation for brain injury before the student will be allowed to return to the
activity.

No student will be permitted to return to the activity or to participate in any other school-
sponsored athletic activity on the day of the suspected concussion.

Any student who is suspected of having sustained a concussion or other head injury shall be
prohibited from further participation in school-sponsored athletic activities until he/she has been
evaluated and received written medical clearance to do so from a licensed health care provider
who is qualified and trained in concussion management.

[NOTE: We suggest that boards think carefully about the level of expertise that should be
required in “clearing” a student for “return to play” and add appropriate language to this
policy. An athletic trainer who has been trained to do so can certainly administer an
ImPact test, and there are generally accepted protocols for gradual “return to play.”
However, if clearance for return to play is regarded as a medical recommendation that
should be made in the best interest of the student, a higher level of independent expertise
may be warranted. This would also free an athletic trainer from pressure by parents,
coaches and others to get a student back into play prematurely.]

Coaches and other school personnel shall comply with the student’s health care provider’s
recommendations [OPTIONAL: and in the absence of specific recommendations, with
generally accepted protocols] in regard to gradual return to participation. No student will be
permitted to return to full participation (competition) until cleared to do so. More than one
evaluation by the student’s health care provider may be necessary before the student is cleared
for full participation.

If at any time during the return to play program signs or symptoms of a concussion are observed,
the student must be removed from the activity and referred to his/her health care provider for re-
evaluation.

COGNITIVE CONSIDERATIONS

School personnel should be alert to cognitive and academic issues that may be experienced by
students who have suffered a concussion or other head injury, including but not limited to
difficulty with concentration, organization, long-and-short term memory and sensitivity to bright
lights and sounds, and accommodate a gradual return to full participation in academic activities
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MANAGEMENT OF CONCUSSIONS AND OTHER HEAD INJURIES

as appropriate, based on the recommendations of the student’s health care provider and
appropriate designated school personnel (e.g., 504 Coordinator).

CONCUSSION MANAGEMENT TEAM

The Superintendent will appoint a concussion management team including a school
administrator to be responsible, under the administrative supervision of the Superintendent, to
make recommendations related to implementation of this policy. The concussion management
team will include the Athletic Director and school nurse and may include one or more principals
or assistant principals, the school physician and such other school personnel or consultants as the
Superintendent deems appropriate.
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